[Your Name]
[Your Address]
[City, State, Postal Code]
[Email Address]
[Phone Number]
[Date]

[Apartment Complex Name, if applicable]
[Apartment Complex Address]
[City, State, Postal Code]

Subject: Introduction of Smoke-Free By-Law for [Apartment Complex / Strata scheme number ]
Dear Neighbours,
I hope this letter finds you well. As a member of our community, I write to bring an important matter to your attention that concerns the wellbeing of all residents in our apartment complex.
The owners corporation is exploring the introduction of a Smoke-Free By-Law into our strata scheme, aiming to create a healthier living environment for everyone. 
What is a By-Law?
By-laws are rules that all residents in strata properties must follow.  Our strata scheme already has by-laws that cover common issues such as [insert relevant examples- pets, parking, noise].
What are the benefits of a smoke-free by-law?
The purpose of introducing a smoke-free by-law is to reduce exposure to harmful second-hand smoke drifting between residences and from common areas.
A smoke-free by‑law also provides clarity and consistency for residents by clearly outlining where smoking is permitted and prohibited within the strata scheme. This helps remove the burden from individual residents having to raise or manage concerns themselves. Instead, any breach of the by‑law should be addressed by the strata manager who can issue a notice to comply.
Overall, implementing a smoke-free by‑law is a proactive step that supports healthier living, protects residents from exposure to second‑hand smoke, and enhances the comfort and quality of life within our strata community.
[image: A qr code with a blue background

AI-generated content may be incorrect.]For more information on the impacts of second-hand smoke exposure, you may be interested in reading this FAQ sheet from the Cancer Council NSW website.  
The Process to Implement a Smoke-Free By-Law:Second-hand Smoke 
FAQs

To introduce a smoke-free by-law, the first step is to agree on the wording, either with legal support or by choosing a model smoke-free by-law from the existing NSW Strata Regulations. Once the proposed wording is agreed, a motion can be put to a vote at a general meeting of the owners corporation. The proposed smoke-free by‑law wording along with a short motion and explanatory note will be submitted to the strata committee secretary or strata managing agent, who will include it on the meeting agenda.
Once on the agenda, owners will have the opportunity to discuss the proposal and vote on it. If the motion is passed (receiving at least 75% of the vote) and the by-law is registered, it becomes an enforceable strata rule that applies to owners, occupiers and visitors. 
[image: ]For a step‑by‑step outline of the formal process for making or changing strata by‑laws in NSW, see the NSW Government Strata by-laws webpage.Strata by-Laws NSW

Proposed Smoke-Free By-Law – Draft Wording for Feedback:
[insert proposed smoke-free by-law below or suggest Model by-law option A (1) and (2) included below]
The model Smoke Free By-Laws created by the NSW Government make it easier to introduce a by law that meets legal requirements. The wording below is the proposed model smoke-free by-law that is being put forward for discussion. Together, clauses (1) and (2) are intended to address both smoking on common property and smoke drift between lots and/or into common areas. Option A
(1)  An owner or occupier, and any invitee of the owner or occupier, must not smoke tobacco or any other substance on the common property.
(2)  An owner or occupier of a lot must ensure that smoke caused by the smoking of tobacco or any other substance by the owner or occupier, or any invitee of the owner or occupier, on the lot does not penetrate to the common property or any other lot.

How to get involved:
All residents are encouraged to review this example, provide feedback and suggest changes or alternatives as part of the consultation process. Input at this stage is important in shaping a by‑law that reflects the needs and preferences of our community.
Feedback and support can be provided [insert method – e.g. via email to the strata committee, in writing, or at a community meeting] by [DATE PRIOR TO NEXT AGM].
Next AGM:
The next Annual General Meeting is proposed for [DATE] at [TIME].
If supported, the proposed smoke‑free by‑law wording will be formally tabled and discussed at this meeting for a vote. If the motion is passed (receiving at least 75% of the vote) and the by‑law is registered, it becomes an enforceable strata rule that applies to owners, occupiers and visitors. 
[image: ]For more information see Cancer Council NSW Smoke Free Apartment Guide or contact the strata committee at [insert method].Smoke Free Apartment Guide

Kind regards,
[Your Full Name]
[Your Apartment Number]
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