	Smoke Drift Communication Log

	Description:
	Use this column to keep track of any people or companies you communicate with regarding smoke-drift incidents
	Use this column to record of all communication or actions you have carried out regarding smoke-drift incidents. 
	Use this column to record any responses or outcomes you receive.
	Keep any printed evidence of communication, with this log. You can describe the evidence in this column.

	Date
	Time
	Who was involved?
	Explain the interaction or action taken
	What was the response/result/recommendation (if any)?
	Attach any evidence

	1/01/2025
	4:30 PM
	E.g. Neighbour, strata manager, rental agent, GP/doctor, NCAT, mediator
	E.g. Email sent notifying neighbour of impact smoke drift was having on health
	E.g. Neighbour email back with refusal to compromise on smoking habits
	E.g. Medical certificate, supporting document, email/SMS, strata meeting minutes
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