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We’ve packed this guide full of tips, 
ideas and advice to help you plan a 
successful fundraising event that’s 
fun for everyone.

If you have any questions, please 
get in touch with your friendly local 
Cancer Council NSW office.

You’ll find our contact details 
at the back of this guide.

Thank you for joining us in 
the fight against cancer.

You’re a star!
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1 in 2 Australians will develop cancer 
before they reach 85.

Here in NSW, more than 36,000 people 
will be diagnosed with cancer this year. 
Perhaps you’ll know one of them. It’s a sad 
statistic that we’re determined to change.

Cancer Council NSW is a member of 
Cancer Council Australia. We are a 
community-focused charity that relies 
on the community for over 96% of our 
funding. It’s people like you who fund 
our crucial work, so thank you for 
your generosity. 

We focus our energy on a range of 
initiatives that support our mission to 
defeat cancer.

They include developing prevention 
strategies, researching new treatments and 
cures, and providing psychological, social 
and emotional support to people affected 
by cancer.

35,000 community members generously 
donated their time for events, research 
and other key projects in 2012/13. 

Thank you for helping us. By committing to 
raise funds through your Do It For Cancer 
event, you’re making a real difference in our 
mission to defeat cancer.

Thank you so much. Your dedication, 
commitment and generosity will 
positively impact the lives of those 
who need it most. 

Why we’re asking for your help
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Last year, Cancer Council NSW provided almost $34 million dollars directly 
towards cancer research, advocacy, prevention and support programs.

Every dollar you raise means we can continue to fund our key priorities.

Vital research to:

•  Find out what causes cancer and how to prevent it

• Discover new ways of diagnosing and treating cancer

•  Improve the quality of life for people with cancer

Support those in need through:

•  Our free confidential Helpline (13 11 20), staffed by   
 experienced oncology professionals

•  Our peer support program ‘Cancer Council Connect’,   
 putting cancer patients in touch with trained volunteers  
 who’ve been through a similar experience

•  Our ‘Understanding Cancer’ booklets, filled with trusted  
 information about specific cancer types, treatments   
 and psychological issues.

Cancer prevention and advocacy to:

•  Reduce the risk and impact of cancer in our community  
 through skin cancer prevention, tobacco control and   
 nutrition awareness programs

•  Lobby for policy change and advocate for essential   
 health improvements.

By holding a Do It For Cancer fundraiser, 
you are supporting crucial Cancer Council 
NSW programs and making a difference to 
thousands of Australians living with cancer.

How you can make a difference

Carys gets the chop!
You’re never too old, or too young, 
to be a fundraiser.

Like a lot of young girls, eight-year-old 
Carys had a lovely head of long hair. One 
day she told her mother she wanted to 
cut it off so it could be used to make wigs 
for people who had lost their hair through 
cancer treatment.

With her Mother’s blessing, Carys collected 
sponsorship to cut her hair so that she 
could raise money for Cancer Council NSW.

In October 2013, Carys’ lovely brown 
locks were chopped.The impressive 30 
cm ponytail was donated to Pantene’s 
Beautiful Lengths Program to make free 
wigs for cancer patients.

So far, Carys has raised $480 towards 
Cancer Council NSW and her generous 
spirit has touched the Do It For Cancer 
team. Thank you, Carys!

Anything

WHEN USING INDIVIDUALLY, USE THIS SET.
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Jo had been seeing the doctor for six 
months with symptoms like glandular 
fever and night sweats. Worryingly, she’d 
also lost eight kilos in weight.  Finally, Jo 
had enough of being told that she was 
‘run down’ and on 17 July 2003, she went 
to her local hospital for answers.

X-rays soon revealed she had a 15 cm 
tumour in her chest. Jo was rushed from 
her Nambucca Heads home to Sydney, 
where she was diagnosed with Non-
Hodgkins Lymphoma. Jo’s world turned 
upside down.

Jo’s husband had to stay at home to look 
after their four children, leaving Jo to 

cope all alone in Sydney during her first 
two-weeks of chemotherapy. She was 
allowed home for the remaining three 
months of chemotherapy, but had to go 
back to Sydney on her own for a further 
two months of radiotherapy.

‘I stayed in patient accommodation 
while I was having radiotherapy and I 
felt very isolated and alone. I could visit 
my parents on the Central Coast at the 
weekend, but it was still a very long time to 
be on my own at such a hard time.’

Once Jo finished her treatment, she was 
left to get on with her life. But like many 
cancer survivors, it wasn’t that simple. 

Do It for survivors like Jo

Physically, she bounced back quickly, 
but emotionally, it was another story. 

‘I was frightened and anxious when I 
finished my treatment and found it 
impossible to go back to my old life. I 
was unable to make decisions about the 
future and it took several years, and the 
help of a psychologist, to get my head 
around it all and get back to life. 

‘One of the hardest things about my 
cancer journey has been the long-term 
effects on my family and me. My husband 
was hit very hard.’

Ten years on, Jo is an inspiration to us 
all. She volunteers her time to Cancer 
Council NSW to help others with their 
post-treatment journey through the 
‘Living Well After Cancer’ program. This 
statewide program supports people 
affected by cancer by sharing their 
experiences and helping them find a 
 ‘new normal’. 

‘I got involved in Relay For Life and I 
became a consumer advocate, training 

with Cancer Council NSW. 
Both experiences have helped turn my 
feelings around and shown me that my 
cancer experience can be used to help 
others. It became a feather in my cap 
rather than something that held me back 
from living my life.

‘Now I feel that having cancer was one of 
the best things that ever happened to me. 
It’s opened so many doors and changed 
my life completely. I’m very passionate 
about helping people in the survivorship 
phase and I’ve lots planned so I can 
continue this support in the future.’ 

Jo marked being five years cancer free by 
getting ‘survivor’ tattooed on her forearm. 
‘It’s easy for us to forget our significant 
achievements, so my tattoo reminds me 
everyday of how tough I am. I can say to 
myself ‘I made it’.’ 

To find out more about our ‘Living 
Well After Cancer’ program visit 
www.cancercouncil.com.au

‘One of the 
hardest things 

about my cancer 
journey has been the 

long-term effects 
on my family 

and me.’
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Once you’ve registered with Cancer Council NSW, you are ready to go! 
Here’s how to plan your amazing fundraiser: 

While you’re planning all the fun to be had, don’t forget to consider 
any possible legal requirements.

How to plan your fundraiser

3 ways to maximise your funds 

$

The legal bits

Authority to fundraise

Once you’ve registered your fundraiser with us, we’ll 
send you an ‘Authority to Fundraise’ letter. You can’t 
raise money without this letter – it’s a legal requirement.

Fundraising guidelines

Make sure your fundraiser complies with regulations. 
Download the ‘Fundraising Guidelines’ or pick them up 
from your local Cancer Council NSW office.

Insurance

Your fundraiser won’t be covered by Cancer Council 
NSW’s insurance so it’s important to ask your local 
insurance broker about cover for any activity you’ll be 
running. 

Licences

Some activities like raffles or alcohol sales require a 
licence. Check if you need one with the State Office of 
Liquor, Gaming and Racing at ‘www.olgr.nsw.gov.au.’

Permits/permissions

If you’re fundraising in a public place, make sure 
you have permission from the property owner or 
local council. 

Tax receipts

All donations over $2 are tax deductible. Read our 
‘Guidelines for issuing tax deductable receipts’ to 
understand how it applies.

Health and Safety

•  Check your event  
 for any hazards and  
 have measures in place  
 to minimise the risk 
 of injury. 

•  If you think you’ll need  
 First Aid assistance  
 on hand, contact 
 a reputable organisation  
 like St John’s Ambulance  
 for support.

• If you sell food in  
 a public place, food  
 hygiene laws will apply. 

Contact your local 
council for information 
and guidelines.

What?

What type of fundraiser will you hold? 
Check if you need any special permissions 
or paperwork.

Why? 

Why are you fundraising for cancer? 
Everyone has a reason why they’re 
involved and we’d love you to share yours. 

When? 

When’s the best time to hold your 
fundraiser? Check for clashing local events 
or public holidays and give yourself enough 
time to get organised.

Where? 

Where’s a good location? Check what’s 
available at the right size, with the right 
facilities and that the location is accessible 
to everyone. Ask if you can have it free of 
charge as you are fundraising.

Who? 

Who do you need to involve? Decide 
who’s going to help you organise your 
fundraiser, who you’ll invite and who will 
sponsor you or donate prizes. Give them 
plenty of notice.

How?

How will it all come together? Create a 
simple event plan covering the tasks that 
need to be completed, when and by whom. 
Decide how you’ll spread the word on what 
you’re doing and why.

Download our ‘Checklist for Planning 
a Successful Event’.

Matched giving  - Lots of employers run dollar-matching schemes where they’ll 
match the total amount you’ve raised. If not, ask if they can donate in any other way. 

Online fundraising -  Create your own Do It For Cancer online fundraising page 
where you can collect donations from anyone, anywhere, anytime.

Collection box -  Ask your local Cancer Council office for a collection box to display 
at your fundraiser, office or local shop. 1$
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Lake Macquarie sailors 
Do It For Cancer on the water Your 8 steps to success
The Heaven Can Wait Charity Sailing 
Regatta is the brainchild of local resident 
and keen yachtsman, Shaun Lewicki.  A 
cancer survivor himself, Shaun wanted to 
fundraise for cancer research while lifting 
the profile of the Hunter Region and sailing 
on Lake Macquarie. 

And so every year for the last eight years, 
the Heaven Can Wait Sailing Regatta has 
been held on Lake Macquarie to raise funds 
for Cancer Council NSW. 

Crews can enter three events over the 
weekend - the One Lap Dash 30 mile sprint, 
or the more challenging 12-Hour and 24-
Hour races where teams clock up the most 
kilometres they can in the timeframe.

In November 2013, 56 boats competed 
despite the challenging weather, which 
changed from a dry breeze to strong winds 
and heavy rain. By the end of the 24-Hour 
race, the winning boat had travelled more 
than 250 nautical miles!

The local community came out in force 
to support The Royal Motor Yacht Club 
Toronto, who organised and ran the event 
under the leadership of Sailing Master 
Mel Steiner.

Race participants, local businesses and 
local charity support groups generously 
donated both financially and physically to 
make the 2013 Regatta one of the most 
successful yet.

The team have raised over 
$35,000 to date.

1. Have fun!

Pick a fundraising activity that everyone will 
enjoy, from the organising team through to 
your audience. If everyone’s having a good 
time, it’s easier to raise more money.

2. Keep it simple

Your fundraiser doesn’t have to be 
complicated or clever to be a success. 
Focus on a realistic project that you can 
manage and enjoy and that your audience 
will support.

3. Don’t let your costs creep

Give yourself a fundraising target and stick 
to your budget. Some people can get carried 
away and spend more than they raise!

4. Make giving easy

Personalise your free online fundraising 
page and direct people there to make a 
donation. It’s a quick and easy way to 
collect funds.

5. Spread the word

How many ways can you get the word out 
about your fundraiser? Tell everyone you 
know what you’re doing and ask them to 
tell everyone they know. Use your social 
networks, and contact local businesses and 
work connections for support. Anyone can 
donate and good word travels fast!

6. Just ask

Most people give to a charity simply 
because they’re asked. Whether you want 
a prize, a venue, or cash donated, don’t be 
shy, speak up.

7. Maximise your funds

•  Matched giving - ask your employer to  
 dollar-match what you’ve raised.

•  Online fundraising - create your online  
 fundraising page to collect donations  
 quickly and easily.

•  Collection box - ask us for a collection  
 box for your event, office or local shop.

• Tax deductions - tell your supporters that  
 donations over $2 are tax deductible.

8. Say thanks

Fundraising is a community effort. Be sure 
to thank everyone who’s helped with your 
fundraising, whether their donation was 
time, money, material goods or support and 
advice – it all helped!

Download our ‘Top 10 Tips for 
Fundraising Success’
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Email

Send an email about your fundraiser to your 
network of friends and family, asking for a 
donation. You can also add a link to your 
online fundraising page in your usual email 
signature. Download an ‘Email Image’ free at

Social media

If you’re on Facebook, Twitter or another 
social network, add a link to your fundraising 
page on your profile. Post regular pictures 
and updates on your progress and ask for 
donations.

Local press

Local papers and radio stations are always 
looking for feel good stories so why not tempt 
your local media to cover your fundraiser? 
Download our  ‘Media Contact List’ and 
‘Media Guide’, and remember to give plenty 
of notice.

If a journalist asks you for any specific 
information about Cancer Council NSW, 
please refer them directly to us. 

Photos and video

Your fundraising activities can be an 
inspiration to others. Take lots of photos 
and video to share on your social networks 
and send us a copy to share too. Email your 
files to doitforcancer@nswcc.org.au with a 
completed ‘Photographic Image Approval’ form.

Posters and flyers

Print posters and flyers and take them 
around to local businesses, your school, 
club and workplace and ask for them to 
be displayed. Download our free 
‘Promotional Goodies’.

Send us the money you’ve collected

Funds must be given to us within two weeks 
of completing your fundraising activity. 

You can do this by: 

• banking your funds at any NAB branch,  
 using the deposit slip provided 

• transferring funds via BPAY, using the  
 details on your deposit slip

• mailing a cheque, payable to Cancer  
 Council NSW, with your Return Slip

• calling your local Cancer Council NSW  
 office to make a credit card payment

• dropping cash into your local Cancer  
 Council NSW office

• paying directly through your online   
 fundraising page. You can also transfer  
 people’s cash donations to us via your  
 page, using your credit card.

Return everything to Cancer 
Council NSW

Return any raffle books and donation 
sheets, along with the Return Slip, to your 
local Cancer Council NSW office via mail 
or in person.

Say thanks 

Make sure you thank everyone who has 
supported you and remind them that 
Cancer Council NSW really appreciates 
their generosity.

Tell us how it all went

Finally, please tell us how it all went, we’d 
love to see your photos or videos and 
hear how you enjoyed the event. Send 
information through to your local Cancer 
Council NSW rep and stay in touch on:

Your great fundraiser deserves all the attention it can get. Here are some ideas to 
help you generate as much awareness as you can at no extra cost.

Finish off your Do It For Cancer fundraiser by completing some admin.

How to promote your fundraiser

Wrapping it all up

Facebook Twitter
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Regular giving 

Regular monthly or quarterly gifts make our long-term research and support services 
possible. To help us with an ongoing donation, visit www.cancercouncil.com.au/donate 
or call 1300 780 113. 

Volunteering 

We have a wide range of volunteer opportunities to fit different skills, interests and availability. 
Visit http://www.cancercouncil.com.au/get-involved/volunteer/ to learn more.

Leaving a gift in your will 

Include a gift to Cancer Council NSW in your Will. To find out how to arrange this touching 
legacy, call (02) 9334 1713 or email bequests@nswcc.org.au.  

Or how about getting involved in…… 

A personal challenge in 
memory of Dad
‘My dad was a bit of an adventurer and 
is the reason that I like the outdoors so 
much. This year I wanted to do something 
to honour his memory and raise money 
for a good cause at the same time.’

In October 2013, Tyson Wienker and his 
brother-in-law Andrew Grove took on the 
Freycinet Lodge Challenge in memory 
of Tyson’s father who passed away from 
cancer in 2012.

The grueling two-day event subjected 
competitors to a 31 km run, a 25 km kayak, 
a 87 km road cycle and a 48 km mountain 
ride through some of the most scenic parts 
of Tasmania’s east coast. 

As well as finishing a strong  9th in their 
category, Tyson and Andrew raised an 
amazing $3,875 for Cancer Council NSW, 
smashing their $2,000 target. What a great 
way to remember his father.

There are so many ways you can continue to support Cancer Council NSW 
throughout the year. Why not consider…

Why not join one of our 
other activities?

Relay for Life 

Celebrate life and create hope by taking part in one of these 
overnight relays in honour of those touched by cancer. Visit 
www.relay.cancercouncil.com.au to learn more.

Australia’s Biggest Morning Tea 

‘While there’s tea, there’s hope’, said English Actor Sir Arthur Pinero. 
This enjoyable May event is easy to organise and can be held at your 
school, club, work or even in the comfort of your own home. Sign up 
at www.biggestmorningtea.com.au.

Daffodil Day 

Sell merchandise, host a yellow fundraiser, volunteer to staff one 
of our stalls or simply donate to Daffodil Day in August. Find more 
information at www.daffodilday.com.au. 

Pink Ribbon Day 

Raise funds to help defeat breast and gynecological cancers by selling 
our famous pink merchandise, holding a pink fundraiser such as a 
Girl’s Night In or by donating to the pink cause throughout October. 
Visit www.pinkribbonday.com.au to find out how you can help. 

12. 13.

www.cancercouncil.com.au/donate
http://www.cancercouncil.com.au/get-involved/volunteer/
bequests@nswcc.org.au.
www.relay.cancercouncil.com.au
www.biggestmorningtea.com.au.
www.daffodilday.com.au.
www.pinkribbonday.com.au


YOUR DETAILS

Event ID Number:

First name:     Surname:

Address:

Telephone:

If you expect more than 16 guests, please photocopy this form. 
Please only complete if you require a tax deductible receipt for your donation.*

* Purchse of raffle/entry tickets or any other donation which is in return for something is not tax deductable.

DETAILS OF GUESTS WHO REQUIRE RECEIPTS 

DETAILS OF GUESTS WHO REQUIRE RECEIPTS 

DONATION AMOUNT

DONATION AMOUNT

This pull out sheet is for your supporters if they require a tax receipt for their donation. 
Simply pull it out, fill it in and return it to your local Cancer Council office with your 
return slip at the end of your fundraiser.

Tax Deductible Receipt Pull out

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here

$

Title:    First name:          Surname:    

Address:          Postcode:   

Telephone:          Email:      

If you do not wish to receive further information from Cancer Council, please tick here
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If you need further support or advice, please don’t hesitate to contact us – for a quick 
transfer to your local office phone 1300 65 65 85 and listen for the prompts.

Want to contact your local office?

Cancer Council NSW 
Head Office 
PO Box 816 Potts Point 
NSW 1335 
Ph 1300 65 65 85 
Fax (02) 8214 6970 
events@nswcc.org.au
doitforcancer@nswcc.org.au.

Metropolitan Sydney 
Cancer Council 
153 Dowling Street 
Woolloomooloo NSW 2011 
Ph (02) 9334 1879 
Fax (02) 8302 3537 
info.metro@nswcc.org.au

Greater Western Sydney 
Rotary House 
43 Hunter Street 
Parramatta NSW 2150 
Ph (02) 9354 2000 
Fax (02) 9687 1118 
info.westernsydney@nswcc.org.au

Southern Region 
Suite 7, Ground Floor 
Enterprise 1, Innovation Campus 
Squires Way 
North Wollongong 2500 
(PO Box 21 Fairy Meadow 2519) 
Ph (02) 4223 0200 
Fax (02) 4285 0268 
info.southern@nswcc.org.au

Hunter Region 
Unit C1.2 
Level 1/215 Pacific Highway 
Charlestown NSW 2290 
Ph (02) 4923 0700 
Fax (02) 4920 7997 
info.hunter@nswcc.org.au

Central Coast 
The Hive 
(PO Box 5102) 
Erina Fair Shopping Centre 
Erina NSW 2250 
Ph (02) 4336 4500 
Fax (02) 4367 5895 
info.centralcoast@nswcc.org.au

North West Region 
Shop 1, 218 Peel St 
(PO Box 1616) 
Tamworth NSW 2340 
Ph (02) 6763 0900 
Fax (02) 6766 7053 
info.northwest@nswcc.org.au

Far North Coast 
101-103 Main Street 
Alstonville NSW 2477 
Ph (02) 6627 0300 
Fax (02) 6628 8659 
info.farnorthcoast@nswcc.org.au

Mid North Coast 
121 High Street 
Coffs Harbour NSW 2450 
Ph (02) 6659 8400 
Fax (02) 6652 1530 
info.midnorthcoast@nswcc.org.au

South West Region 
1/37 Tompson Street 
Wagga Wagga NSW 2650 
Ph (02) 6937 2600 
Fax (02) 6921 3680 
info.southwest@nswcc.org.au

Western Region 
4A, 122-124 Kite Street 
(PO Box 1977) 
Orange NSW 2800 
Ph (02) 6392 0800 
Fax (02) 6361 7425 
nfo.western@nswcc.org.au 

Best of luck and enjoy yourself 
with whatever you decide to do 
to help our life-saving and 
life-changing work.

doitforcancer.com.au
facebook.com/doitforcancer twitter.com/doitforcancer youtube.com/doitforcancer


