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Staff newsletter content and updates
Use this content in your staff bulletins or newsletters to share messages with employees, in particular those who work outdoors, about sun safe practices.  
Staff bulletin

Stay sun safe on shift/site 

[Organisation Name] is a sun safe workplace. We want to make sure all staff and volunteers who work outdoors are taking the necessary actions to reduce risks from harmful sun exposure. 

Did you know that two in three Australians will develop skin cancer? Ultraviolet (UV) radiation from the sun can cause serious skin damage without you feeling hot or getting burnt, and the risk remains high even on cool or cloudy days. 

Working outside, especially near reflective surfaces, increases your risk. The good news is that there are lots of things you can do to reduce the risk. 

When working outdoors you need to: 

· Cover up by wearing lightweight long-sleeved clothing, a broad-brim hat or neck flap, and UV-protective sunglasses. 
· Apply sunscreen by using a broad-spectrum, water-resistant SPF 50+ sunscreen on all exposed skin and reapplying it regularly throughout the day. 
· Work smart by avoiding peak UV hours (10am–3pm) where possible and make the most of shaded areas when taking breaks. 

These small actions make a big difference. Protect yourself, look after your mates, and stay safe at work. 

These steps are part of everyone’s responsibility under our workplace health and safety requirements. Check out our sun safe at work policy [insert link]. 

Find more resources to support you to be sun safe at work at www.cancercouncil.com.au/sun-safe-workplace. 

 


Staff updates content 

As per the advice in the table below, use these updates in your staff bulletins or newsletters to share reminders about sun safety practices all year round. This will keep sun safety front of mind.  
 
	 
	When to use 
	Content 

	1 
	Launching your sun safety plan and introducing it to your staff for the first time.  
	For many of us, working outdoors is part of the job, but so is looking after our health. That’s why we’re implementing a new Sun Safe Workplace Policy, designed to protect our people from the harmful UV exposure, and reduce the long-term risk of skin cancer.  
  
This new policy sets clear expectations around protective clothing, sunscreen use, task planning, and access to shade when working outdoors. It’s not about adding to your work, it’s about adjusting how we work. 
  
UV radiation from the sun is one of the most serious workplace hazards in Australia. You don’t need to feel hot or get sunburnt for damage to occur — it builds up over time and can have lasting consequences. The good news? Most UV damage is preventable, and small habits can make a big difference. 
  
Looking after your skin means protecting your future health, your time outside of work, and the people who rely on you. It also means looking out for your workmates and speaking up if someone needs a reminder or support. 
  
Sun safety isn’t optional - it’s part of working smart and working safe. Let’s back this policy, protect each other, and make sure everyone gets home healthy at the end of the day. 
 

	2 
	General message about sun safety 
	In Australia, workplace UV exposure leads to 200 melanomas and 34,000 non-melanoma skin cancers every year. It’s common, it’s worrying, but it is preventable. 

UV exposure is one of the most common workplace risks and the effects aren’t always immediate. Damage builds up over time, often without warning, and can lead to a serious risk of skin cancer later down the track.  

Protecting yourself from the sun can be easy with a few simple steps. Wearing lightweight long-sleeved clothing, a broad-brim hat or neck flap, and UV-protective sunglasses, applying SPF 50+ sunscreen, and using shade whenever possible all help to reduce UV exposure.  

Sun safety starts with all of us. Take the online sun safety quiz to test your knowledge of sun safety.  

You can also share this quiz with others in your team and encourage everyone to champion sun safety. 


	3 
	During the cooler months of the year, don’t forget to remind staff of sun safety precautions 
	Don’t let the cool and cloudy conditions fool you. Despite the mild temperatures winter brings, the UV levels still remain high enough to cause skin damage.  
  
Since you’re less likely to feel hot or sunburnt, the risk often goes unnoticed. Over time, this repeated exposure increases the risk of skin cancer, making year-round sun protection an important part of working safely. 

Sun protective clothing, including hats and sunglasses continue to play an important role, and sunscreen should be applied to any exposed skin, even when the sun doesn’t feel strong. 

UV rays from the sun can also reflect off surfaces like concrete, metal, and water, increasing UV exposure without warning. 

Sun safety isn’t just seasonal, it’s an everyday responsibility. Look out for yourself and your workmates to help ensure small risks don’t turn into long-term health issues. 

Sun safety shouldn’t stop when summer does. 

	4. 
	To encourage feedback and consultation with outdoor workers
	Two in three Australians will develop skin cancer.
The average Australian will spend almost a third of their life at work, which means sun exposure during this time is a pretty serious issue. 

Our workplace is on the journey to becoming a more sun safe and we want to ensure you go home safely to your family. 

Do you have ideas about how we can become more sun safe? 
· [insert relevant feedback process/email]
We also encourage you to become a sun safe champion by sharing information and messages with your team. Visit the SunSmart Workplaces Resources page to access a range of tools and resources about sun safety at work. 
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